
	Rich Task: 
	Library: Searching and Researching

	Course:
	English, Grade 12, Workplace Preparation, ENG4E

	Evaluation:
	Part of 70%
	Part of 30%
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 Both

	Context:
	· Library assistants help librarians organize library resources and make them available to users. Employment in this field is expected to grow continuously over the next few years, with library support staff being hired at a higher rate than librarians and taking on more responsibility.

· You will use the knowledge and skills acquired in your Grade 12 Workplace English course (ENG4E) and your Cooperative Education placement component to collect, assess, and prepare resources that can be used with classes in an elementary school library/resource centre.


	Related Course Expectations
	
	

	Strand: Literature Studies and Reading

LSV.01( read and demonstrate an understanding of texts from various countries and cultures, with an emphasis on interpreting and assessing information, ideas, and issues;

LS1.01 - use knowledge of the elements and organizational patterns of informational texts to understand information from print and electronic sources;
LS1.03 - interpret and assess explicit and implicit information, ideas, and issues in literary and informational texts.
Strand: Writing

WRV.01 ( use a variety of print and electronic sources to gather information and ideas and to develop topics for personal, school-related, and workplace-related writing;

WR1.02 - classify and organize information, ideas, and sources to suit specific forms and purposes for writing;
WR1.03 - analyse information and ideas gathered from a variety of print and electronic sources to determine whether the information and ideas are sufficient, relevant, and suitable to the form and purpose for writing;
WRV.02 ( identify the informational and literary forms suited to various purposes and audiences and use the forms appropriately;

WR2.01 - select and use an appropriate form to produce written work for a specific audience and purpose;
WR2.02 - use literary and informational texts as models of writing for specific purposes and audiences;
WRV.05 ( edit and proofread to produce final drafts, using correctly the grammar, usage, spelling and punctuation conventions of standard Canadian English, as specified for this course, with the support of print and electronic resources when appropriate;
WR5.02 - produce, format, and publish written work, using appropriate technology to share writing with intended audiences.
	
	Strand: Language

LAV.01 ( use knowledge of vocabulary and language to read, write, and speak competently, with a focus on choosing, developing, and sustaining an appropriate voice and tone in personal, creative, and workplace-related communications;

LA1.03 - select and use appropriate language to communicate in a consistent voice and tone in a variety of spoken and written communications;
LAV.02 ( use listening techniques and oral communication skills to participate in classroom discussions and more formal activities, with a focus on using specialized language appropriately in interviews, oral reports, and meetings;
LA2.01 - communicate orally for a variety of purposes, with a focus on assessing the validity of main arguments and supporting details; applying information and ideas in new situations; using specialized language appropriately; exploring alternatives; and identifying values, priorities, and perspectives;

LA2.02 - communicate orally in group discussions, applying such skills as the following: contributing productively to discussions; setting priorities; recording and assessing key information; summarizing the discussion; reporting on the process used by the group to solve problems; and completing tasks as required to produce high-quality presentations and products;

LA2.03 - use critical listening skills to understand the content of oral communications;
LA2.04 - use techniques for making effective oral presentations, with a focus on organizing material coherently, choosing relevant examples, using pauses and repetition, incorporating visual aids and technology, providing opportunities for questions, and following accepted protocol at meetings.

	Strand: Media Studies

MDV.02 ( demonstrate an understanding of the connections among form, purpose, audience, and production options by designing or creating media works, independently and collaboratively, based on ideas, themes, and issues examined in this course;
	
	MD2.01 - design or create media works based on ideas, themes, and issues examined in this course.


Evaluation Strategies and Scoring Tools
	
	Evaluation Strategies
	Scoring Tools
	Expectations
	Achievement Chart

	70%
	Sub-task A: Chart: (Assembling Library Resources)
	Rubric
	WRV.01, WR1.02, WR1.03, WRV.02, WR2.01, WRV.05, WR5.02, LAV.02, LA2.01, LA2.02
	K/U, T, C, A

	
	Sub-task B: Written Summary (A Dialogue: Conversation and/or role play with students)
	Rubric
	LAV.01, LA1.03, LAV.02, LA2.01, LA2.02, LA2.03
	K/U, T, C, A

	
	Sub-task C: Presentation: (Theme Boxes)
	Rubric
	WRV.01, WR1.02, WRV.02, LAV.01, LAV.02, LA2.04, LSV.01, LS1.01, LS1.03
	K/U, T, C, A

	
	Sub-task D: Presentation: (Theme Display) 
	Rubric
	LSV.01, LS1.01, LS1.03, WRV.01, WR1.02, WRV.02, WR2.01, WRV.05, WR5.02, LAV.02, LA2.01, LA2.02, MDV.02, MD2.01
	K/U, T, C, A

	30%
	Culminating Task: (Poster Series: Creating “how-to” messages)
Poster
Presentation

Student-led conference
	Rubric
	WRV.01, WR1.02, WR1.03, WR2.01, WR2.02, LAV.01, LA2.04, MDV.02, MD2.01
	K/U, T, C, A


	Teacher Notes 

	Note: 
For this two-credit course, all of the sub-tasks build to the student being able to complete the Culminating Task. These sub-tasks are considered when determining 70% of the final grade.
Advise the students to work closely with the classroom teacher, volunteers, and resource centre manager to: 
· become familiar with various grade appropriate resources;
· know if it is a group project and how the students working on the task will be assessed;
· determine how many visits the students will be making to the centre;
· decide where they will prepare their assignment – in the resource centre or back in the classroom;
· identify if they are expected to help with the writing and completion of the assignment for some students.

· Brainstorm with the students a list of outside supports to contact, e.g., agencies that offer resources for free.
· Ask the Primary teachers what themes they are focusing on throughout the semester; the Co-op student can use those themes for the displays.


	Task 
	
	Student Notes

	Sub-task A: Assembling Library Resources

· Students in a Grade 4 class will be visiting the school resource centre as a group to use resources to do a science project on rocks, minerals, and erosion. Your task is to find and organize the appropriate library resources so that they are available for the students when they arrive.

· Look at the available books and resources in the school resource centre/library and gather what you think is appropriate for the topic and grade.
· Search the Internet to find appropriate websites that relate to the topic and age of students 
· Classify the websites according to topic (rock, mineral, and/or erosion) and organize them so that the students can easily use the list.
· You are to assist the students in Grade 4 as they use the resources for their projects. Speak with the students about which resources they might be interested in, why they might be useful, and how to find other resources, if necessary. 

· Prepare a chart for the classroom teacher to use in doing the project in the future. The chart should list the print and electronic resources that you had chosen and your evaluation of the value to these resources to the student.
	
	· Discuss the assignment with the teacher:
· Determine if this is an individual assignment or whether students are allowed to work in groups.
· Prepare a chart with each topic listed in a different section, or make a poster listing the Internet sites.
· When making the resource list for the teacher, choose a format that you think will be easy for the teacher to keep and look at next year, e.g., printed copy or an electronic list.
· Be prepared to answer student questions on the topic and explain what the teacher is looking for in the assignment.

	Sub-task B: A Dialogue: conversation and/or role play with students

· You are to work with two or three primary students who are new to the resource centre to help them find books and/or resources. 
· During the time you are working with the students, focus on using appropriate, consistent language, as well as the knowledge of the library that you have gained so far in the placement.
· Present an example of the dialogue between yourself and the primary students. Include:
· an outline of how you would introduce the student to the library 

· each step you would take to explain the process of looking for a resource

· questions you would ask to check for understanding at each step 

· Review the oral discussion and write a short summary on how effective you felt you were in helping the students. Consider whether you used the correct terms, whether the students were able to understand you and your problem-solving abilities.

· Submit a copy of your dialogue (tape or other format) with your written summary.

	
	· Make up labelled cue cards that you can use to explain where certain resources are found or how to use something in the library.

· Include appropriate language for that situation, e.g., use the correct titles for books, use correct names for items in the library.

· The dialogue example could be a tape of your conversation with the primary students. If you are unable to tape your conversation, choose a format for presenting the dialogue: written (point form), a play, a cartoon strip, a role play, or a video.


	Sub-task C: Theme Boxes: Creation and Explanation
· Assemble a box of resources based on the theme Traditions and Celebrations. The theme box should include resources that are appropriate for students in Grade 2 – books, posters, pictures, videos, props, electronic materials, and/or newspaper articles
· Discuss with the teacher what they need to support the curriculum. 
· Write letters to appropriate community agencies, asking if they have any resources that they could donate for inclusion in the theme box.
· Prepare a list outlining the resources found in the box.
· Assist teachers with the activities, utilizing the Traditions and Celebrations theme box.
· Present the theme box to the resource centre teacher, your Co-op teacher, or at a staff or division meeting, if appropriate. Outline the contents of the theme box and some possible activities that you included. Indicate why you have included those resources.
	
	· Gather resources for the theme box throughout the semester
· When looking for community resources, look in the phone book, or do an on-line search.
· Ask your supervisor about available Board and Ministry resources to support these curriculum themes.

	Sub-task D: Theme Displays
· Create a monthly theme display in the library for primary classes to view and discuss. The display should contain books, posters, signage, multimedia sources, and props, as appropriate.

· Create a mind map poster for each display to show the connections among the items.

· Create a one-page description of each display as a reference in future years. The description should include each item in the display by category (book, multimedia, poster, prop, etc.) and a smaller version of the mind map poster.

· Present your display to your supervisor, outlining the items included, their relationship to the theme and each other, and why you included each item in the display.  Submit your one-page description and your mind map poster.
	
	· Ask the teachers what themes they will be focusing on each month – use that as the basis for your theme displays.
· Look around the library and school, as well as your house, for items that could be used as props in the display.
· Make items such as puppets, pictures, and/or other props to reinforce the ideas and themes in the displays.

. 

	Culminating Task: Poster Series – Creating “how-to” messages

· Use what you have learned to design and print a series of four posters that students and teachers can use in the library. Each poster should have a different topic or “how to” on it.

· Choose from the following topics for the four posters: 

· “How to” write a bibliography

· “How to” get information from books – What is a Table of Contents? What is an appendix?

· The difference between fiction and non-fiction

· “How to” use the Dewey decimal system

· “How to” use the Internet to find information on a topic 

· “How to” decide if a resource is appropriate for your topic/needs

· Arrange with your Co-op teacher and supervisor to present one of the posters to a class (or your Co-op teacher) to determine whether it is useful. 
· Arrange a student-led conference with your Co-op teacher to discuss the following points: 
· The content of the posters
· The format chosen

· Your reflection on the value of the poster as a learning tool – Did the students like it? Would you make any revisions to the poster to make the message clearer or the visual impact stronger?
	
	· When doing a poster on “how to,” topics such as creating a bibliography use books and encyclopedias as a model. Do an Internet search to find websites that help to explain the process of writing a bibliography. 

· Choose an effective way to gather all of your work for this task in preparation for your student-led conference.
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